
 Tennessee Department of Education Consolidated Planning and Monitoring

2013-14 School Year Calendar for Local Education Agencies

Month Day Event Contact Name Contact Phone Contact Email

July
Consolidated Application funds available on ePlan to LEAs with 

approved applications
Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

July
LEA review of unobligated federal dollars due to dropdead prior 

to September 30
Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

July Review final allocations for program/grant funds Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov

July LEA needs to close books and calculate federal carry-over dollars Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

July Migrant assessment results Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

July Monitoring migrant summer camps and tutoring Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

July
Semiannual certification of time and effort to LEA office (or at 

the end of school year for 10 month employees) 
Debbie Owens (615) 532-6297 Debbie.Owens@tn.gov 

July
Training available for new homeless education liaisons—online 

through NCHE (July-August)
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

July Update ePlan contact lists Linda Stachera (615) 253-5209 Linda.Stachera@tn.gov 

July 1 Final ELDA results back to TDOE
Jan Lanier                 

(Lori Nixon)

(615) 532-6314 

(615) 741-5113)

Jan.Lanier@tn.gov 

(Lori.Nixon@tn.gov)

July 1
Submission of Individual Student Record (ISR) for each migrant 

student enrolled in LEA on the last day of school
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

August Finalize private school equitable participation amounts
Brenda Staggs 

(Paula Gaddis)

(615) 532-2490 

(615) 741-3262)

Brenda.Staggs@tn.gov 

(Paula.Gaddis@tn.gov )

August
2012-13 Staff Information for Title I, Part A Targeted Assistance 

programs and SWP in Survey opens
Linda Stachera (615) 253-5209 Linda.Stachera@tn.gov 

August Budget Report Detail & maintenance of effort test. Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

August

LEA Required Notifications:

1. Parental rights regarding military recruiter

2. Parental notification of “unsafe” schools

3. Student eligibility-Title IA, Migrant, Homeless, English Learners

4. Parents’ right to request teachers and paraprofessionals’ 

qualification

TBD

August Monitoring of migrant summer camps and tutoring Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 
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August
Principal attestation for Title I schools (SW and TA). Keep in LEA 

Office
Debbie Owens (615) 532-6297 Debbie.Owens@tn.gov 

August
Methods of Administration (MOA/OCR) first notification of 

review (notifications will continue throughout school year)
Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

August 1*

State special education expenditures

*(August 1 unless operating under a Continuing budget 

resolution then no later than October 1)

Kathi Rowe (615) 253-1987 Kathi.Rowe@tn.gov 

August 1 ESEA Private schools proportionate amount TBD

August 2
Final – Improvement plans for ESL due for districts not meeting 

AMAO benchmarks for 2012-2013 
Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

August 26 2012-13 Title I survey for the CSPR opens Linda Stachera (615) 253-5209 Linda.Stachera@tn.gov 

August 28-30
Middle Tennessee Federal Program Directors’ Conference- 

Murfreesboro (Offered by LEAs)
Stan Blades (615) 449-6060 bladess@k12tn.net

August 30 Homeless Evaluation Reports due for LEAs with grants. Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

September Performance monitoring (September 1 - December 1) Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

September Calculations of final ESEA allocations-programs/grants funds Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

September LEA informs Title I Schools to hold required annual meeting Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

September LEA submission of Positive Migrant Occupational Survey Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

September TBD Special Education programs monitoring begins Nan McKerley (615) 741-7775 Nan.McKerley@tn.gov

September TBD
2012-13 Neglected and Delinquent spreadsheets returned by 

LEAs via secure upload facility  
Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov

September TBD AMAO webinar Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

September TBD How to prepare for the October 1 ESL Count Webinar Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov
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September TBD Starting Right with English as a second language webinar Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

September TBD Webinar for preparing for the English as a second language count Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

September
Prior to 

30th
LEA carryover limitation waiver submits-Title I and III Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

September 18 Homeless webinar Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

September 24 Migrant webinar Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

September 30 Deadline for obligation of various ESEA Title funds Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

September 30 LEA submission of Positive Migrant Occupational Survey Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

September 30

LEA to complete Quarterly Expenditure Report on FACTS. 

Carryover excess cap money frozen 10/1; other money frozen as 

of 10/15

Brenda Staggs 

(George Amin)

(615) 532-2490 

(615) 253-5711)

Brenda.Staggs@tn.gov 

(George.Amin@tn.gov)

September 30 Special education excess cost calculations Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

October Performance monitoring (September 1 - December 1) Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

October IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

October
Notify districts of Annual Measurable Achievement Objective 

(AMAOs) status
Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

October TBD Improvement Plan for districts not meeting all AMAOs Webinar Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

October 1
IDEA discretionary grant monitoring - LEA notification of 

information to upload
Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

October 1
Deadline for approving Tennessee Alliance for Children & 

families Title I Neglected & Delinquent applications and budgets
Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov 

October 1

English as a second language (ESL) count taken from EIS, child 

count for ELL, MFLEP (T1, T2), Immigrant, NELB, waived, formerly 

served ELS

Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

October 1 FACTS rolls formula funds’ money into carryover Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 
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October 1
Request for constitutionally protected prayer compliance form 

sent to LEAs
Valerie Starks (615) 253-6244 Valerie.Starks@tn.gov

October 2-4
CPM New Directors Training (10/2), Federal Programs Directors 

Conference (10/3-4) in Brentwood
Valerie Starks (615) 253-6244 Valerie.Starks@tn.gov

October 2-5 Migrant Identification and Recruitment Conference, Tampla, FL Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

October 9-11
Association of Educational Federal Finance Administrators 

Conference
Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

October 15 eReporting July-September AFR report due
Brenda Staggs 

(George Amin)
(615) 532-2490

Brenda.Staggs@tn.gov 

(George.Amin@tn.gov)

October 22
Methods of Administration (MOA/OCR) first on-site review 

(other reviews will continue through May)
Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

October 24 Deadline verification for English Learner Child Count Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

October 30 Comparability Report due from LEAs TBD

November Performance monitoring (September 1 - December 1) Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

November IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

November TBD
School District Review Program (SDRP). School districts submit 

2013-2014 school district boundary information. (Census Bureau)
TBD

November 2-5
National Association for the Education of Homeless Children and 

Youth (NAEHSY) Conference, Atlanta, GA
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

November 4
IDEA discretionary grant monitoring - LEA deadline to upload 

information
Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

November 4 English Learner Count is final Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

November 6-8
New SPED supervisors orientation (11/6), SPED supervisors 

institute (11/7-8) in Franklin
Steve Sparks (615) 741-3619 Steve.Sparks@tn.gov

November 12-15 TASBO in Murfreesboro Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

November 30 Comparability due Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

November 30 Consultations with Title III systems missing AMAO benchmarks Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov
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December Performance monitoring (September 1 - December 1) Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

December IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

December TBD
Neglected and Delinquent child count surveys completed by 

LEAs, SAs, and Tennessee Alliance for Children and Families due
Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov 

December TBD Private school webinar Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

December 3 ELDA results and Title III AMAOs and accountability charts Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

December 11-13 East Tennessee Title I Conference in Gatlinburg (LEA conference) Rosie Bailey Rosie.Bailey@HCK12.net

December 22 IDEA Private schools proportionate amount calculation TBD

December 22
Special education December census report (includes October 

Court Report)
TBD

December 31 LEA equipment self-monitoring Keep in LEA Office

December 31 LEA to complete quarterly expenditure report on e-Reporting
Brenda Staggs 

(George Amin)
(615) 532-2490

Brenda.Staggs@tn.gov 

(George.Amin@tn.gov)

January IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

January Private school intent to participate form due to LEAs Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

January TBD Fiscal workshop in Jackson Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

January TBD McKinney-Vento sub-grant webinar Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

January Semiannual certification of time and effort to LEA office Keep in LEA Office

January 31 Private school survey webinar Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

February IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

February
LEAs select month for collecting attendance data for 2014 fiscal 

year consolidated application
Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

February TBD Fiscal workshop in Knoxville Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

February TBD Fiscal workshop in Nashville Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov
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February TBD English as a second language taskforce
Jan Lanier (Paula 

Gaddis)

(615) 532-6314 

(615) 741-3262)

Jan.Lanier@tn.gov 

(Paula.Gaddis@tn.gov)

February TBD Private school survey window Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

February On-going LEAs complete private school consultation meetings Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

February 10 ELDA test window opens
Jan Lanier                 

(Lori Nixon)

(615) 532-6314 

(615) 741-5113)

Jan.Lanier@tn.gov 

(Lori.Nixon@tn.gov)

March IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

March
On-site monitoring of McKinney-Vento grant recipients (March-

May)
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

March 12-14 West Tennessee Title I Conference at Pickwick Landing State Park Marion Samuel (901) 475-5815
msamuel@tipton-

county.com

March 19-22 TNTESOL in Nashville
Jan Lanier (Paula 

Gaddis)

(615) 532-6314 

(615) 741-3262)

Jan.Lanier@tn.gov 

(Paula.Gaddis@tn.gov)

March 17 McKinney-Vento sub-grant application due Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

March 21 ELDA assessment window closes 
Jan Lanier                 

(Lori Nixon)

(615) 532-6314 

(615) 741-5113)

Jan.Lanier@tn.gov 

(Lori.Nixon@tn.gov)

March 31 LEA to complete quarterly expenditure report on e-Reporting Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

April IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

April
On-site monitoring of McKinney-Vento grant recipients (March-

May)
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

April TBD ePlan consolidated application assistance sessions Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

April TBD Fiscal training at Fall Creek Falls state park Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

April TBD Tennessee parental involvement survey opens Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov 

April April/May Staff training for migrant summer programs Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

April 15 Visits to Title III schools that missed AMAOs for 3 or 4 yrs Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov
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May IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

May
On-site monitoring of McKinney-Vento grant recipients (March-

May)
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

May TELDSA sent to LEAs Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

May TBD Fiscal training at Pickwick State Park Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

May TBD Fiscal training in Sevierville Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

May TBD Migrant recruiter training Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

May TBD Three Grand Division Homeless Liaison Trainings Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

May April/May Staff training for migrant summer programs Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

May
End of 

School
Staff assurances Semiannual certification to LEA office Debbie Owens (615) 532-6297 Debbie.Owens@tn.gov 

May 1 Immigrant count for Immigrant Grant taken Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

May 1
Office of Civil Rights/English as a second language Compliance 

Report

Jan Lanier (Peachie 

Jones)

(615) 532-6314 

(615) 741-2921)

Jan.Lanier@tn.gov 

(Peachie.Jones@tn.gov)

May 1
Professional development for English as a second language 

survey sent out
Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

May 10 Office of Civil Rights reports begin to arrive Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

May 15 Immigrant Grant applications sent to qualifying LEAs Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

May 30 Homeless Program Self-Monitoring Report Due Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

May 31 ELDA scores arrive in LEAs
Jan Lanier                 

(Lori Nixon)

(615) 532-6314 

(615) 741-5113)

Jan.Lanier@tn.gov 

(Lori.Nixon@tn.gov)

June IDEA discretionary contracts monitoring (October - June) Deryl Gentry (615) 741-7775 Deryl.K.Gentry@tn.gov

June Calculations of ESEA and IDEA preliminary allocations Maryanne Durski (615) 532-9510 Maryanne.Durski@tn.gov

June LEA to complete Quarterly Expenditure Report on e-Reporting Brenda Staggs (615) 532-2490 Brenda.Staggs@tn.gov 

June
Monitoring of migrant summer programs/migrant summer 

school staff training
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 
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June Self monitoring forms from SAs delinquent programs due Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov 

June Team Reading of Consolidated Applications Eve Carney (615) 532-1245 Eve.Carney@tn.gov 

June TBD
Tennessee Alliance for Children and families Conference (will 

change to July, 2014)
Liz Roper (615) 253-0047 Elizabeth.Roper@tn.gov 

June 1 Immunization Report for Homeless students Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

June 9 Immigrant Grant Applications due Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

June 13 ELDA scores to be verified and returned to Measure Inc
Jan Lanier                 

(Lori Nixon)
(615) 532-6314 Jan.Lanier@tn.gov

June 23
Immigrant Grants approved and awarded (funds to be available 

July 1)
Jan Lanier (615) 532-6314 Jan.Lanier@tn.gov

June 30
Deadline for spending 2014 fiscal year McKinney-Vento grant 

funds (no carryover)
Paula Gaddis (615) 741-3262 Paula.Gaddis@tn.gov 

June 30 Reimbursement request for high cost special education students TBD

June 30
Special Education End of Year Report (includes February Court 

Report)
TBD
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